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TERMS OF REFERENCE

Occupational Violence (OV) Working Group (OVWG)

Role and Function
The CHS Occupational Violence Working Group (OVWG) will assist in the provision of clear direction and oversight of Occupational Violence prevention and management to all CHS staff, students, volunteers, contractors and consumers, including:
· Monitor strategies for the prevention of occupation violence in the workplace
· Monitor response to actual and potential high-risk occupational violence incidents across CHS
· Monitor reporting and investigation of occupational violence incidents and support for staff following incidents
· Oversee occupational violence staff training requirements
· Monitor staff and consumer awareness of occupational violence prevention and management
· Meet at least monthly, unless otherwise agreed; and
· Have terms of reference agreed to by the members of the CHS Network Executive Committee (NEC).
Quorum
50% plus one.
In the case of an absence, a proxy may be nominated.
Committee Chairs
Chair
Chief Operating Officer (COO)
Secretariat
The provision of secretariat support of the OVWG will be provided by the Office of the COO and will include:
Preparation of agenda items and notification of venue of each meeting.
Calling for Agenda items at least one (1) week before each meeting.
Distribution of papers for the meeting in accordance with agreed timeframes; and
Recording of the minutes and circulating draft minutes for each meeting to the CHS Network Executive Committee (NEC) for noting no later than two (2) weeks after the meeting is held.
Meeting Frequency & Procedures
Meetings shall occur by agreement of the committee and as a minimum, will occur monthly. Where possible, the secretariat will schedule meetings to occur on the second Thursday of the month (commencing 12/03/2026). Meetings will be scheduled to occur during normal working hours. 
Terms of Reference Review
The OVWG terms of reference will be reviewed by the committee every 12 months, during the first meeting of the calendar year.
Membership
CHS
· Chief Operating Officer (Chair)
· Representative from General Manager Canberra Hospital
· Representative from General Manager North Canberra Hospital
· Representative from General Manager Mental Health, Justice Health, Alcohol & Drug Services
· Representative from General Manager Community
· Representative from Security Operations
· Representative from People & Culture/Work Health & Safety team
· CHS Occupational Violence Lead
· Executive Assistant Chief Operating Officer (Secretariat)
Additional Representatives
· Consumer Representative – Health Care Consumers Association (HCCA)
Observers
The Committee may invite other attendees, at the Chair’s discretion.
Standing Agenda Items
The following matters will be standing agenda items for the OVWG:

Standing Agenda Item 1 - Review of OV Incidents (Reporting & Response)
Standing Agenda Item 2 – OV Prevention Strategies (Compliance & Evaluation)
Standing Agenda Item 2 – OV Mandatory Training Compliance 
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